Salem School H.S.A.

Welcomes You…
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Volunteer Packet 2011-2012
Please review the attached packet to find out how you can become involved with the Salem H.S.A. and share in your child’s experience at Salem School!

Getting Involved [image: image2.jpg]


 Volunteer Committees

It is easy to get involved at Salem.  We have a variety of committees to choose from that offer different opportunities to match your strengths, interests, and availability.  Whether you have just an hour to offer, are creative or not so much, an organizer or someone who just likes to follow directions, there is a place for you in the H.S.A.  Joining a committee in any capacity is a great way to connect to the school, make new friends, and enhance the educational experience of all our children.

Below is a complete list of all of the committees at South Salem. Please note that committees marked with an Astrid (*) may be of interest to working parents who are looking to become more involved at Salem.  Anyone can become involved by email or phone.  

This volunteer packet contains 

-A brief description of each committee listed by month.

-A brief description of committees, which are ongoing throughout the school year.

-Description of volunteer vs. committee chair 

-Class parent description and form 
*Please note: after all committee chairs have been selected you will be notified and given more detailed information. 

Please return your completed form to the office by May 26, 2011.  This will allow the Executive Board enough time to plan next year’s committees prior to the beginning of summer break.
Parent’s Name: ______________________
__________________________
Phone# :( home) ________________________ (cell) _____________________


E-mail: ________________________________________________________

Name and Grade(s) of Child (ren) for 11/12
_________________________________________  
 ___________________________________________ _________________________________________
____________________________________________ _________________________________________
____________________________________________ _________________________________________
____________________________________________

If you have any questions on this packet or need more information please contact Sue Hershkowitz (shaurin@aol.com) or Chris Nadolne (christirdh@aol.com )
What are my Responsibilities if I am a CHAIR or VOLUNTEER?

CHAIR: The primary responsibility of a co-chair is to oversee, organize, and plan for an event.  Each committee will have its own specific needs based on the type of program or event. Committee chairs will be provided with a set of guidelines and a folder with information from the previous year to help assist in the committee planning. In addition, every committee is assigned a liaison from the Executive Board who will be available to help and guide our chairs in any way needed. All committees will have at least two co-chairs except where it is not deemed necessary because of the magnitude of planning involved.
VOLUNTEER responsibilities are to assist the Chair with the planning and execution of the event or program.  Responsibilities may include tasks such as: follow up emails, phone calls, supplying prizes, beverages, snacks, set up, clean up, advertising an event in the HSA Weekly Newsletter, creating a flyer, etc.  Volunteers will be called upon prior to an event being planned.

Instructions for this packet: 

· Please mark a “C” next to anything you’d be interested in Chairing.

· Please mark a “V” next to a committee that you’d be interested in Volunteering on.

· Please note that some committees only need chairs initially and will ask for volunteers just prior to the event.

· If you have been a Chair on a specific committee for two years or more, you will only be eligible for a committee chair position if no one else has volunteered to chair it.
· No one may co-chair more than four separate events throughout the year
· Look for all 5th Grade Events listed under “ongoing”
Salem H.S.A. Volunteer Committees by Month
September 2011:

_____BUS, BYCYCLE AND WALKER SAFETY: CHAIRS and VOLUNTEERS are needed to ride the bus home with Kindergarten students the first three days of school, raise awareness of safety issues of children walking or riding their bikes to school, and coordinate/publicize a bike safety seminar for our fourth and fifth graders. This committee will also act as the liaison to Mr. Shields regarding the traffic circle and education of drop off and pick up procedures.

_____FUN BOOK SALE:  CHAIRS are needed to coordinate the sale of a coupon book filled with discounts at local stores, restaurants, and entertainment venues.

_____KINDERGARTEN PICNIC: CHAIRS and VOLUNTEERS are needed to coordinate a get together to introduce children and families to one another, prior to the first day of school, in a playground atmosphere.  Responsibilities include providing ice pops and water. This is a community building event.
*____OPEN HOUSE: CHAIRS and VOLUNTEERS are needed to arrange light refreshments during Open House for our families and the staff. 

*____DIRECTORY: CHAIRS and VOLUNTEERS are needed to compile, input and proof read addresses, phone numbers, teacher assignments, and other important information to create a school wide directory. Directory includes important school and HSA Board phone numbers. 
____PARTY IN THE PLAYGROUND: CHAIRS are needed to coordinate this family event in September and June.  They will be responsible to purchase and sell ices, water, and other treats
October 2011:

_____FALL HARVEST FESTIVAL NEW CHAIRS and VOLUNTEERS are needed to coordinate a family friendly fall festival at Salem School.  This is a new event and this committee will have flexibility in designing the festival.  Some initial ideas include fall plant sale, pumpkin patch, and

 a costume exchange. This will be a community building event as well as a fundraiser.
_____SCHOOL PHOTOS:  CHAIRS and VOLUNTEERS are needed to coordinate fall and spring photo days with the photographer and Mr. Shields. In addition, you will be responsible for coordinating sales and delivery home of the photos. This committee will also work closely with the yearbook committee and help coordinate a school wide photo. This is a fundraiser.
October 2011: continued

*_____PRIDE IN PORT:  CHAIRS and VOLUNTEERS are needed to coordinate with the Art teacher to make the Pride in Port banner, organize Salem Pennant Making Night and organize the school’s participation to walk in the parade to show Salem spirit.  This is a community building event.
_____FOOD ALERGIES: CHAIRS and VOLUNTEERS are needed to educate the Salem staff and students about food allergies and the impact they have on daily living.  This committee will coordinate classroom lessons and activities during Allergy Awareness Week.  This committee also works with other Port Washington schools to make sure that any new information is available and passed on to Salem staff. 

_____BLOOD DRIVE:  CHAIRS and VOLUNTEERS are needed to coordinate all aspects of the Salem Blood Drive and interface with Blood Bank Representatives.

 *_____ DAD’S NIGHT OUT: (Monday Night Football) CHAIRS and VOLUNTEERS are needed to run this annual event at Salem.  This will be held in the evening during football season at an off-site location.  The purpose of this night is to bring our Dad’s together to socialize and watch football.  Responsibilities include creation of a flyer and organizing a football pool and a 50/50 prize. This is a great opportunity for dads to volunteer. This will be a community building event as well as a fundraiser. 
*_____BOOK FAIRS CHAIRS and VOLUNTEERS are needed to organize the Scholastic Book Fair in October and a second Book Fair in May.  Responsibilities include ordering and overseeing the delivery of books, set up in the gym and working throughout the book fair. This is a fundraiser.
November 2011:

*_____BINGO: 2-3 CHAIRS and VOLUNTEERS are needed to organize family bingo night(s), during the year. This is a community building event as well as a fundraiser.
 _____TURKEY TROT: Chair and volunteers are needed to assist in setting up a refreshment table at the start of the race for all Salem participants as well as creating a banner for the event. This is a community building event.
December 2011:

*_____LADIES NIGHT OUT: CHAIRS and VOLUNEERS are needed to plan our biggest and most exciting fundraiser of the year. This event is held at an off-site location in the evening.  There is dinner, shopping, class baskets, teacher prizes, children’s artwork...and so much more! This committee will plan all aspects of this community building event including managing finances, creating invitations and centerpieces, contracting vendors, coordinating meet & greet, coordinating class baskets and teacher donations, soliciting local vendors for raffle donations, wrapping baskets, and all other aspects that make this a successful and fun evening for all of our Moms. This is a community building event as well as a fundraiser. 
January 2012:

*_____PARP:  Parents as Reading Partners CHAIRS and VOLUNTEERS are needed to coordinate the PARP program that motivates the entire school to get excited about reading.  This is Salem School’s largest activity that is not a fundraiser.  Responsibilities include booking pre-approved assemblies with potential artists, creating and hanging decorations, purchasing prizes or other motivational give always, and organizing secret readers and other fun events.  The entire focus of this PARP committee is centered on bringing together home and school to instill a life-long love of reading in our children.  If you’re organized, artistic, creative, energetic, or just want to have fun and be involved, this is the perfect committee for you.  This committee also works with the Cultural Arts committee as they arrange for an assembly to take place during PARP. This is a community building committee.
February 2012:

*_____BAKE SALE: CHAIRS and VOLUNTEERS are needed to coordinate this event around Valentine’s Day.  This is a fundraiser.  

_____FREE “FAMILY” MOVIE NIGHT:  CHAIRS are needed to choose a movie, advertise the event, and purchase water and popcorn to be distributed at the event. This is a community building event.
_____Garage Sale: CHAIRS and VOLUNTEERS are needed to plan our annual community garage sale. Responsibilities include advertising the event, collecting and tagging items to sell, and coordinating with a charity to pick up any unsold items. This is a fundraiser.
March 2012: 
_____ SALEM SOCIAL:  CHAIRS and VOLUNTEERS are responsible to coordinate this event at an off-site location for parents in the spring.  Responsibilities are similar to Ladies Night Out and include: managing finances, creating invitations and centerpieces, soliciting items for a silent auction, and planning a fun evening out.  This is a community building event as well as a fundraiser.
April 2012:
___TALENT SHOW SNACK BAR: CHAIRS and VOLUNTEERS are needed to set up a snack bar at the annual Salem talent show at Weber.  This committee will purchase water and snacks to sell during the show held on a Friday evening. This is a fundraiser.
May 2012:

*_____PLANT SALE:  CHAIRS and VOLUNTEERS are needed to organize the purchase of plants from a nursery and handle preorder sales.  This committee will also be responsible to assist with sale of plants to the students during school hours and help with set up and clean up.  This is a fundraiser.
_____STAFF APPRECIATION LUNCHEON: CHAIRS and VOLUNTEERS are needed to coordinate this annual luncheon to show the staff at Salem school how much we appreciate all they do. Responsibilities include coordinating the donation of food and drinks from Salem families, set-up and clean-up during the day of the event, and decorating the staff room.
June 2012:

 *_____BASEBALL (LONG ISLAND DUCKS): CHAIR is responsible to organize the purchase of a LI Ducks baseball game on the weekend. The exact date and time of the game to be coordinated with the other elementary schools and approved by Mr. Shields.  This is a community building event and fundraiser.
_____FIELD DAY: CHAIRS and VOLUNTEERS are needed to work with the Phys Ed teacher to coordinate the school wide field day.  In addition, chairs will need to coordinate volunteers to provide refreshments for the students during games.

Ongoing Salem H.S.A. Volunteer Committees 

_____ AGATE (Advocacy for Gifted & Talented Education): CHAIR.  A representative will attend monthly district meetings and report at HSA meetings.

*_____CLIP TO CONTRIBUTE/BOXTOPS FOR EDUCATION/TARGET ON LINE/STOP AND SHOP:  CHAIRS are needed to coordinate the collection and submission of BOXTOPS for Education and oversee other fundraising programs from other outside sources such as Target and STOP AND SHOP.  This is a fundraiser.
*_____COMMUNITY RELATIONS: CHAIRS and VOLUNTEERS are needed to help foster positive relationships with all Salem families. The committee will encourage all families to contribute to our school regardless of the amount of time they can provide and to know that all contributions are worthwhile.  They will help all families feel a positive connection to the Salem community through events such as welcome breakfasts and potluck dinner.  This is a community building committee.
*_____COMPUTERS – “WEBMASTER”: CHAIR position only.  The focus of this committee is to maintain an updated Salem HSA website.  All approved information would be supplied by the Co-Presidents such as current HSA meeting dates and times, upcoming events, apparel etc.  This committee requires excellent computer skills.

*_____CULTURAL ARTS: CHAIRS and VOLUNTEERS are needed to screen and schedule Cultural Arts programs for the students throughout the year and will represent Salem on the district wide Cultural Arts Committee.
*_____DISTRICT BUDGET: CHAIRS and VOLUNTEERS will coordinate Salem’s efforts in the district-wide effort to inform the community on the school budget.  This committee works closely with the Co-Presidents and Class Parents to get the correct Budget information out to our Salem community. 

*_____FIFTH GRADE ACTIVITIES: CHAIRS and VOLUNTEERS are needed to oversee any of the following fifth grade activities.  These separate chairs will report to the fifth grade liaison on the Salem HSA Exec Board. 

*___ Popcorn Fridays (1st Friday of the month)


*___ 5th Grade Yearbook - ongoing



*___ 5th Grade Party
-- June





*___ 5th Grade Gift to the School - ongoing

*___ Spirit Night - October





*___ Pizza Workshop – January 

*___ 5th grade fundraiser event (i.e. carnival, surf’s up) 



*____5th grade graduation - June



*_____ FRIENDS OF THE ART ROOM:  CHAIRS and VOLUNTEERS are needed to work with the art teacher throughout the year to display artwork and assist in the coordination of a spring art show.  In addition this committee help out during PARP to decorate the school, create the Pride in Port Banner and organize classroom art fundraising at Ladies Night Out.
_____ FRIENDS OF THE LIBRARY:   CHAIRS and VOLUNTEERS are needed to create a monthly list of Salem students celebrating birthdays and post them on bulletin board. In addition, you will work with the school librarian to coordinate birthday book donations.  This committee will also work with the librarian to assist in any way necessary such as helping to catalog new books.

*_____GREEN COMMITTEE: CHAIRS and VOLUNTEERS are needed to educate children, parents and teachers about our environment. The objective is to help Salem develop and improve its environmental awareness through programs that can educate and inform each individual.  Volunteers are needed to help generate ideas for weekly “Green” tip for the HSA Newsletter, assist with collection of recyclable items collected at school, activities to correlate with Earth Day in April and with program development to further promote Green concepts to the Salem community during Green Week in February and throughout the year.

*_____NUTRITION:  CHAIRS are responsible to attend district monthly meetings to discuss food service issues.  They will educate the students and parents throughout the year on nutrition and healthy food choices.  A CHAIR should have a nutrition or culinary background.  VOLUNTEERS are needed during the year to help serve samples on sample days and to help with nutrition projects throughout the year.
*_____OUTREACH: CHAIRS and VOLUNTEERS are needed to coordinate with our guidance counselor to organize district outreach efforts throughout the school year (see list below). This committee will help to publicize outreach efforts, collect donations at school, set up distribution of donations, and any other effort specific tasks that are required. We are looking for one/two chairs to oversee all of our outreach efforts and a chair to run each of the programs listed below. In addition, these chairs will be the Salem liaison to Parent Council in the district wide anonymous Holiday Drive program.  Responsibilities include coordinating donations of gifts to needy Port Washington families at holiday time.

OUTREACH Programs at Salem:
___ Disaster Relief
 
      ___ Treats for Troops
___ Coat Drive

___ Thanksgiving Baskets
      ___ Holiday Drive
___ Valentine’s for Vets

___ Spring Clothing Drive
       ___ UNICEF


*_____PARENTS WORKING TO CONNECT: CHAIRS and VOLUNTEERS are needed to help promote community among Salem’s working families and to help all families feel a connection to Salem School.  An objective of this committee is to help the Salem working community to become more involved at Salem through volunteerism and establish open communication so that all families needs can be better met. This is a community building committee.
_____PLAYGROUND: CHAIRS and VOLUNTEERS are needed to work with the Principal on enhancing our school playground, fields, and blacktop facilities and with the Guidance Counselor on Salem Ambassador Program.  This committee will be responsible for maintaining the grade level recess equipment bins and for running monthly recess workshops with the children,
_____SALEM APPAREL: CHAIRS and VOLUNTEERS are needed to design, market, and sell Salem logo items.  Responsibilities include ordering inventory prior to Open House and selling these items at Salem HSA sponsored events such as Open House, Bingo, Ladies Night Out etc…as well as at our monthly HSA meetings.  This is a fundraiser.
_____SEPTA:  (Special Education Parent Teacher Association) CHAIR is needed to represent Salem at monthly SEPTA meetings and report at HSA Meetings.

*_____ULTRAKEY:  CHAIR is needed to organize the sale, ordering and distribution of a Keyboard Skills Software that is used as a teaching tool in our Salem Computer Lab.  This software is a hybrid and will work with both Windows and Mac Programs. This is a fundraiser.
Thank you so much for volunteering.  

Salem’s incredible school spirit is created by the generosity and dedication of all of our parent volunteers!
